WHAT IS AMS?

* WEB BASED ONLINE TOOL — ACCESSIBLE FROM ANYWHERE FOR EVERYONE WHO HAS TAKEN
ONE OR MORE IMSA EXAMS

* RECORD KEEPING SYSTEM FOR IMSA RECORDS
* CERTIFICATION EXAM HISTORY
* CONTINUING EDUCATION LOG
* PERSONAL PROFILE

* SECURED BY LOG-IN AND PASSWORD



HOW TO ACCESS YOUR PERSONAL ACCOUNT

* FOR FIRST TIME USERS

*  NAVIGATE YOUR WEB BROWSER TO:
WWW.IMSASAFETY.ORG

* FIND AND CLICK ON THE “IMSA
LOGIN" LINK ON THE TOP ROW OF
THE HOME PAGE:
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http://www.imsasafety.org/

WHAT DO | NEED SO THAT | CAN LOG IN?

**PLEASE DO NOT CREATE ANOTHERIMSA PROFULE IFYOU HOLD A INSA CERTIFICATEITWILL N

Sign In

* YOUR USER NAME IS YOUR IMSA |ID NUMBER,
WHICH CAN BE FOUND BY CLICKING THIS LINK

* NEED TO CREATE A NEW ACCOUNTS CLICK |H e s
HERE

*  (ON THE SIGN-IN SCREEN, NEAR THE BOTTOM,
CLICK ON:;

“FORGOT PASSWORD" IF YOU KNOW YOUR
USERNAME, BUT NOT YOUR PASSWORD

.........


https://www2.imsasafety.org/IMSA/Find_My_IMSA_ID/IMSA/Find_My_Member_ID.aspx?hkey=774adae4-6a88-47c8-9a85-06cc8e0748d9
https://www2.imsasafety.org/IMSA/Contacts/CreateAccount.aspx

NEXT STEP

WHEN YOU CLICK ON ONE OF REQUESTING LINKS, AMS WILL FIND THE EMAIL ADDRESS IN YOUR
PROFILE AND SEND YOU AN EMAIL WITH A ‘RESET' LINK SO THAT YOU CAN RECEIVE YOUR ID
NUMBER AND / OR CREATE A PASSWORD.

IF YOU DO NOT HAVE AN EMAIL ADDRESS ON FILE, OR YOU NO LONGER HAVE ACCESS TO THE
EMAIL THAT YOU PROVIDED TO IMSA, YOU WILL HAVE TO EMAIL DDONSON@IMSASAFETY.ORG
OR CALL (321) 392-0500 TO GET ASSISTANCE WITH UPDATING YOUR RECORDS.

ON CREATE A NEW ACCOUNT = YOU WILL CONFUSE YOURSELF AND THE
SYSTEM AS IT WILL THEN HAVE MORE THAN ONE PLACE TO STORE YOUR RECORDS.



mailto:ddonson@imsasafety.org

LOGGING IN
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Your Partner in PUBLIC SAFETY

* ENTER YOUR USERNAME (IMSA ID#)

MEMEERSHIP  CERTIFICATION EVENTS RESOURCES FREQUENCY COORDINATION
* ENTER YOUR PASSWORD sa oS Stone
e CLICK ON THE BLUE “SIGN IN"" BUTTON

Uszername

Keep me sigred In




LOGGED IN, NOW WHAT¢

YOU WILL SEE NOTHING SPECIAL WHEN YOU
LOG IN, EXCEPT THERE IS A NEW LINK ON THE
TOP OF THE HOME SCREEN

AT THIS POINT YOU HAVE ACCESS TO MEMBER
ONLY LINKS ON THE IMSA SITE

THE LINK SAYS “Hl, " AND YOUR
NAME SHOULD BE AFTER HI.

* |FITIS, GREAT! CLICK ONIT

* |FITISN'T, CALL IMSA TO GET ASSISTANCE
(321) 392-0500
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Your Partner in PUBLIC SAFETY

MEMEERSHIP  CERTIFICATION  EVENTS  RESOURCES  FREQUENCY COORDINATION

IM5A SECTIONS STORE

L

join IMSA? .
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YOUR AMS HOME SCREEN

DEFAULTS TO ABOUT ME [ e
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* YOUR INDIVIDUAL LINKS BANNER

*  SHOWS THE LINKS THAT YOU CAN ACCESS
USING YOUR ID# LOG IN

*  REVIEW THE INFORMATION SHOWN AND UPDATE
ALL INACCURACIES BY CLICKING ON THE
PENCIL ICON TO ACCESS THE EDIT SCREEN.
REMEMBER TO CLICK ON “SAVE"” WHEN YOU
HAVE COMPLETED YOUR EDITS
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MY MEMBERSHIP LINK —————
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* PROVIDES A BRIEF DESCRIPTION OF THE
TYPE OF MEMBERSHIP THAT YOU CURRENTLY
HOLD WITH IMSA..

* SHOWS WHEN THE CURRENT MEMBERSHIP
WILL EXPIRE
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MY CERTIFICATION ro—
RECORD T e

* VIEW THE STATUS OF EXISTING
CERTIFICATIONS

* ADD TO YOUR CONTINUING EDUCATION
CREDITS LOG

* CLICK THE BOX TO PERMIT YOUR EMPLOYER
TO SEE YOUR CERTIFICATION RECORDS




ADD CONTINUING ED

* CLICK ON THE + SYMBOL
* FILL IN THE REQUIRED BOXES (*)
* FILL IN OTHER BOXES THAT APPLY

* ClLcK “SAVE & CLOSE" WHEN
COMPLETED

* TRAINING DOES NOT APPEAR IN YOUR
CONTINUING EDUCATION CREDITS
RECORD UNTIL IT HAS BEEN REVIEWED BY
IMSA STAFF




MY PARTICIPATION
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* SHOW CURRENT BILLING INFORMATION AND
OPEN INVOICES

* SHOWS IMSA INFORMATION SOURCES AND
FORUMS THAT YOU HAVE LINKED TO

* SHOWS COMMITTEES THAT YOU HAVE
VOLUNTEERED TO PARTICIPATE IN
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PREFERENCES

e CHANGE YOUR PASSWORD

e CHANGE / UPDATE YOUR
COMMUNICATION & PRIVACY SETTINGS
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TARP — THE NEW WAY

* DO NOT SEND TARP FORMS TO IMSA
* USE AMS TO ENTER YOUR CONTINUING EDUCATION (TARP) INFORMATION

*  SEE YOUR INFORMATION ONLINE SHORTLY AFTERWARD — [T COULD TAKE A FEW DAYS BEFORE
YOU ENTRIES SHOW UP. PLEASE BE PATIENT.

* 960 MINUTES OF CONTINUING EDUCATION TIME ARE NEEDED FOR CERTIFICATION RENEWAL
* FORMERLY 64 TARP POINTS WERE NEEDED FOR RENEWAL (260 MINUTES = 16 HOURS = 64 TARP)



